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Overview of Ladok ISP
Links 
· Ladok for staff (supervisors, heads of department and directors of study)
· Ladok for students (doctoral students)
· Instructions manuals and videos from the Ladok Consortium 

Note! This document describes the latest version of the Ladok ISP used at SLU. If the ISP you are currently working with does not look exactly as described below, this may mean that you are using an older version of the template. When a new ISP is initiated, for example at admission or after formal approval, the latest template in Ladok is automatically used.

Work flow
This page provides an overview of the ISP. At the top of the page, you can see the status of the version and of the individual study plan as a whole.
· The "Completed work tasks" panel lists all completed tasks and any messages added when a task was completed.
· The "Current work task" panel describes what needs to be done in the current task and by which role. There are also options to proceed to the next task.
· The "Upcoming work tasks" lists all remaining tasks and the responsible role.
Basic information 
Admitted to
The data in this panel is automatically retrieved from other parts of Ladok or entered by your faculty education officer.
· Third cycle subject
· Leads to [Degree of licentiate, Degree of doctor]
· Later part [Yes, No]
· Subject instance, start date
· SLU’s commitments
· Note:

General syllabus [This panel is not currently in use at SLU.]

Milestones in third-cycle studies
· Calendar half year:
· Milestones in third-cycle studies: [Options: Annual follow-up, Half-time seminar, Defence of licentiate thesis, Final seminar, Defence of doctoral thesis, Optional text].
· Date: 
· Status: [Options: Planned, Completed]
Study activity and funding 
· Planned study activity and funding (It is possible to enter planned study activity and financing to communicate what is planned for the upcoming semester.)
· Study activity (%)
· Study funding (% and form of funding)
· Reported study activity and funding (automatically retrieved from Ladok, reporting is a separate process): 

Duties not related to doctoral studies
For example departmental duties, teaching, duties at external partners, union assignments, or doctoral student council assignments. 
· Calendar half year 
· Scope (%). In the template, it is mandatory to state the scope of the assignment as a percentage. If you are unsure of the scope in %, enter ‘0%’ and instead specify, for example, the number of hours you have devoted to the assignment under ‘Description’.
· Description 
· Status [Planned, Completed]

Other documentation   
This section provides the option to add information and attach PDF files.
If the individual study plan (ISP) was moved from the ISP portal to Ladok, the previously approved plans from the portal will be stored as PDF files in this section. There is also a PDF file showing exactly how the ISP appeared in the ISP portal at the time of transfer.


Supervisor and decision-maker 
At this page you will find information about the principal supervisor, co-supervisors, and decision-makers associated with the doctoral student. Each role is displayed in its own expandable panel.
· ISP decision-maker = Head of Department or Deputy Head of Department
· ISP reviewer = the Department’s Director of Studies or equivalent 
The data in this section is automatically retrieved from other parts of Ladok. 
The faculty education officer can change information on which persons that are involved in the ISP. 
Supervisors can add comments. 
Please also write a short comment (under “Note”) describing the expected input and role of each supervisor in the supervisor team. 
In the template, the heading ‘Supervisor training’ is automatically set to ‘No’, and this does not mean that the supervisor lacks relevant training.
Supervisor conversations
This section is used to document the commitments of the supervisors and the doctoral student. It is mandatory to specify the commitments of both the doctoral student and the supervisor for the coming year. It can also be used for documentation of other types of supervisory meetings.
· Type of conversation [Options: Commitments for supervisors, Commitments for doctoral student, Follow-up conversation, Midway review, Other]
· Date
· Participants
· Note N.B. Since the individual study plan is a public document, both the doctoral student and the supervisor should be careful about what personal data is included. Sensitive personal information must not be written in the individual study plan. 




Thesis work 
This page is used to follow up and plan the thesis work and parts of the thesis.

Summary 
Provide basic information about the thesis. It is possible to attach a file (PDF).
· Title 
· Type of thesis [Compilation, Monograph]
· Attached file [pdf]
· Description 

Planning and follow-up 
A note can be added to describe how planning and follow-up will be carried out. Click "New Activity" to create activities that are either planned or have been carried out as part of the thesis work. Activities can be modified as they progress.
· Calendar half year
· Type of activity [Planning, Data collection, Write manuscript, Send manuscript, Manuscript accepted, Optional text]
· Planning and follow-up (text field for planning and follow-up of the activity)
· Version (the current version of the ISP is displayed)
· Status: Choose [Planned, Ongoing, Partially completed, Completed or Not completed to track the progress of an activity]

Part of thesis work 
This is where parts of the thesis work are added, planned, and followed up. It may include an article in the case of a compilation thesis. For a monograph, it is usually chapters.
Parts of the thesis work are listed on the page to provide an overview. Click on a part to get more information or edit it.
Click "New Part of Thesis Work" to create a new part.



Courses and conferences 

Unsorted certified results 
Results are automatically retrieved from other parts of Ladok and appear under the "Unsorted Results" heading. They need to be manually sorted into an appropriate category below. There is a separate panel for adding non-credit-bearing activities.

Mandatory courses 
Elective courses
Credit transfer (Sw. “Tillgodoräknande”) 
Conferences (At SLU, participation in conferences and seminars usually does not award credits, although there are some exceptions at the LTV and VH faculties. This section should only be used for conferences that award credits. Ask your director of studies to find out what applies to you.
Seminars and other activities (At SLU, participation in conferences and seminars usually does not award credits, although there are some exceptions at the LTV and VH faculties. This section should only be used for conferences that award credits. Ask your director of studies to find out what applies to you.)

Non-credit bearing educational activities (e.g. conferences and seminars)
This panel is used to record planned educational activities that do not award credits, such as conferences, seminars, and study visits.
· Calendar half year
· Type of activity [Options: Conference, Seminar, Optional text, Time abroad/practice, Periods of study break]
· Description 
· Date 
· Status [Options: Planned, Ongoing, Completed]
Learning outcomes
This page contains the learning outcomes according to the Systems of Qualifications (Annex 2) in the Higher Education Ordinance (1993:100). For each learning outcome, you note the achievements and status.
A. Knowledge and understanding
B. Competence and skills
C. Judgment and approach 

Time plan
This section contains information from other parts of the ISP. It provides a summary of the doctoral student's completed or planned activities and results per calendar half year. 
A note can be added to the timeplan, for example, by the principal supervisor or the doctoral student. Notes are part of the individual study plan and will be included in the established version of the individual study plan. 
Other roles can provide comments on the timeplan, such as during the review process. Comments are temporary, and only used as a way of communicating when the timeplan is created. They are not included in the established version of the individual study plan. When the version is established, all comments are automatically cleared. Only the user who wrote a comment can delete it. Comments cannot be edited.
The following is displayed:
· Milestones in third-cycle studies (planned or completed)
· Study activity and funding (planned or reported)
· Supervisor conversations
· Thesis work (planned or completed activities within the thesis work)
· Part of the thesis work (Part of the thesis work is listed if there are planned activities within the calendar half year. Activities are listed under each part of the thesis work)
· Courses and conferences (Planned or completed mandatory courses, elective courses, credit transfer, conferences, and seminars. Unsorted certified results are not displayed.)



Overview and reflection 
Overview
This section provides an overview of key parts of the doctoral student's individual study plan per calendar half-year. 
Planned activities are indicated in parentheses. If both planned and completed activities exist for the same half-year, the completed activity is shown first, followed by the planned one in parentheses. Example: Study activity 80% (85%) means that 80% has been reported, while the doctoral student had planned for 85%.
It displays:
· Milestones in third-cycle studies - Planned and completed milestones.
· Study activity – Documented or planned study activity. 100% study activity corresponds to six months of full-time studies.
· Duties not related to doctoral education – Completed or planned duties.
· Courses and conferences – Scope of completed and planned courses and conferences.
Reflections
This section provides the opportunity to reflect on the doctoral student’s progression. This could include discussions about achieved milestones, identifying potential obstacles, and planning future steps.
Individuals who can make changes to the ISP (for example, principal supervisors and doctoral students) can add reflections. It is possible to edit or delete the reflection afterwards as long as the version is not established. Other individuals can comment on the reflection, such as a reviewer. Comments are a working tool and will therefore not be included in the established version of the ISP. Comments cannot be edited. Only the person who writes a comment can delete it.N.B. Since the individual study plan is a public document, both the doctoral student and the supervisor should be careful about what personal data is included. Sensitive personal information must not be written in the individual study plan. 
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