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Hur du bokar tid och lokal for disputation eller
licentiatseminarium pa SLU.

1. Forst bokar du datum och tid. Ga till systemet TimeEdit Reserve och valj

disputations- och seminariekalender.

Disputations- och seminariekalender

Bokningsregler:

Har 8nskar du tid och lokal 8r disputation och licentiatseminatrium,

for

Une
It
behdver avboka eller &

¥ x
maste kontakta lokalbokningen.

109.00-12.00 och 13.00- 16

i kalender
kas med fortur for disputation,

< 27Februari-5Mars >

2. Du valjer det datum som du 6nskar boka, och klickar pa antingen
formiddagen eller eftermiddagen pa din fakultets rad. Du far da upp ett
bokningsfonster. Fyll i samtliga falt och klicka pa "Boka”-knappen langst
ner. Nu har du bokat tid och dnskat lokal for din disputation eller

licentiatseminarium!
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https://cloud.timeedit.net/slu/web/staff2/
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How to book a date and room for the public defence of your
doctoral thesis or licentiate seminar at SLU.

1. First you need to book a time and date. Go to the Calendar - Thesis defences and
licentiate seminars in the system TimeEdit Reserve, and choose the calender for
your faculty.

Calender - Thesis defences and licentiate seminars

Booking rules:

Here, you can request a time slot and a room for your thesis defence or licentiate seminar. Choose a site under
the heading “Campus”. Under “Other requests”, enter the name of the room you wish to book. You will receive a
confirmation by email. Your booking will also be displayed in the calendar. If you need to cancel or change your
booking, email lokalbokning@slu.se.

Rooms will only be added to reservations made after 6 february 2023. Reservations made previously need to
contact i orl i .se to reserve a room.

*You must fill in all fields when making a booking. Otherwise the booking will not reach the local booking.

“Reservations can be made in time slots of 3 hours between 09:00-12:00 and 13:00-16:00 on weekdays (Monday -
Friday).
*Total number of active reservations per respondent is two (2)
*Reservations can be made 4 years ahead.
*When you make a reservation it is mandatory tofill in all the fields.
* At each reservation, the respondent's name is displayed.
*No later than 5 months before the planned defence of doctoral thesis or licentiate seminar itis the booker's
ibility to d of the two reservations so that only ONE time remains in the calendar for the

respondent.
*Thesis defences/licentiate seminars are no longer prioritised when booking the Audhumla room in Uppsala.
Choose another room.

Click here to find suitable rooms for thesis icentiate seminars.

2. You select the date you want to book, and click on either the morning or
the afternoon session to activate the system booking window. Fill in all
fields and click on the "Reserve" button at the bottom. Now you have
booked time and room for your dissertation or licentiate seminar!
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