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View schedules and make web reservations in TimeEdit

TimeEdit’s web interface - start page

Each university that uses TimeEdit has its own start page in the system’s
web interface. Go to https://cloud.timeedit.net/slu/web in a browser. Start
page for SLU is shown (see picture below).

TE

SLU - Sveriges lantbruksuniversitet

Sign in with Standard

Sign in with TimeEdit account

(] Remember my choice

Change organization

Click the big green button and log in using your SLU username and
password. Then click either Viewer or Reserve, it will take you to the same
page.

Change profile din.mail@slu.se Logout TE

SLU - Sveriges lantbruksuniversitet

v A

Viewer Reserve

This is the main entrance of TE Viewer and TE Reserve. You can change
language using the button in the top right corner, if needed.
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Sprik: Automatiskt +

Sprak: Automatiskt
rry | English
Svenska

Automatiskt

Sveriges lantbruksuniversitet

T
Valj ingang

Oppen schemavisning ingen inloggning krévs

fi Personal Schemavisni ng samt webbokning

fi Student Schemavisning samt webbokning

sida anvander kakor f&r att hantera inloggning.

This guide uses English settings.

This start page shows different entrances. Each entrance has several
different pages showing the schedule in different ways or handling
web reservations.

“Student” - entrance

To use the “Student” entrance you need to be logged in as this is a locked
entrance. All students at SLU are authorized to log in to the “Student”
entrance which consists of the following two parts:

e Schedule pages — View schedules (e.g. course schedule or room
schedule)

¢ Reservation pages — Make web reservations (e.g. reserve group
study rooms)

Go to the “Student” entrance by clicking on the link “Student” shown on the
start

When you have accessed the Student entrance you will be able to choose
from several pages that view schedules and handle different types of
simple resource reservations, e.g. group study room reservations (see
picture below).
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Sveriges lantbruksuniversitet

Sveriges lantbruksuniversitet / Student

Student

View schedules and make web reservations in TimeEdit

® A =

SCHEDULE PAGES

Course schedule
View course schedule

Room schedule
View room schedule

Tentamensschema
Visning av tentamensschema

RESERVATION PAGES - UMEA

Fél) Group study rooms - Ume3 Library
Reserve group study rooms at the Umed

RESERVATION PAGES - ALNARP

% Group study rooms - Alnarp
Reserve group study rooms at Alnarp

% Makerspace - Alnarpsgarden

Reserve 3D-printer or sewing machine at the
Alnarp Alnarpsgarden

RESERVATIONS

8 My reservations
‘Summary of all your reservations

RESERVATION PAGES - UPPSALA

3 Group study rooms - Uppsala Library
Reserve group study rooms at the Uppsala
Library

[Q Group study rooms - Biocentre
Reserve group study rooms at the Uppsala
Biocentre

% Group study rooms - MVM
Reserve group study rooms at the Uppsala
MVM

% Group study rooms - Ulls hus
Reserve group study rooms at the Uppsala Ulls
hus
% Group study rooms - VHC
Reserve group study rooms at the Uppsala VHC
% Sports hall - Syltahallen
Reserve Uppsala Syltahallen

Library

Search for a schedule

Click on the schedule page “Course schedule” (see picture above) to
search for a course schedule. Please note that the course leader in each
course determines whether TimeEdit will be used for course schedule or
not. Ask your course leader what applies to your course.

Here you can search for schedules according to the following instructions:

Sveriges lantbruksuniversitet

@ R =

Sveriges iversitet / Student / C

Today ¢ Oct > Now +12months Q Search

3 Customize

Searcho
e SR O - - o)
Result My criteria Sort  Clear

SLU0000, Demo course, HT2024

o

Nothing selected yet.

. Show schedule

1. Here you choose what object type you want to search for, e.g. a course
event or a course group.

2. Here you select if you want to filter on any category, e.g. department or
start semester.

3. Here you fill in the name of the object that you want to search for (e.g.
the name of a specific course event) and then click on the magnifier
icon.

4. The system picks up and presents the available search results that
exist depending on your previously selected criteria. You now click on
the search result you want to see the schedule for.
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5. The selected option will be located under "My criteria" and here you
can choose to add even more search criteria by repeating previous
steps.

6. When you are satisfied with your choices, click on the "Show schedule"
- button. The selected schedule is now displayed (see picture below for
example).

Sveriges lantbruksuniversitet @ KR =

itet / Student / Ci

Today < Oct > Now +12months Q Search SLU0000, Democourse, HT202 X Save favorite [ Subscribe 3, Download Y Filter % Customize
Course Course
Time code name Location, Building Teacher Activity Title Comment

w42 Thu 2025-10-16

14:00-1500 SLUOOOO  Democourse  Room cannot be changed Claes Hellberg  Excursion Kottplock  Detta &r en schemakomplettering N
skogen

w43 Tue 2025-10-21
10:00-12:00  SLUQODO Demo course  Valfri plats i Ulls hus. SaraWahlander  Questions QA Meddela Sara via Canvas var ni sitter!
Thu 2025-10-23

10:00-11:00  SLUOOOD  Democourse  Room cannot be changed Claes Hellberg  Excursion Kottplock  Detta 3ren schemakomplettering, Lds mer p3 Canvas, https:/jcanvas slu.se/ W
skogen courses/13387/discussion_topics/165270

Fri 2025-10-24
11:00-1200 SLUOODD  Democourse  Room cannot be changed Claes Hellberg  Excursion Kottplock  Detta & en schemakomplettering N
skogen
w44 Wed 2025-10-29

1330-14:15  SLUOOOD  Democourse  Assembly hall Uppsala, The SaraWahlander  Discussion
Teaching Building

w45 Fri2025-11-07
[TLecture [JExcursion [ |Presentation [T]Deadline [7]Discussion, Exercise [7]Questions

[ Linktothis page Jil Graphical

Please note that the page footer contains detailed information about those
rooms that are on the reservations included in the schedule.

07:45-08:00  SLU0DOO Demo course Lecture
Name Id, Building, City, Seats
p—— DEMO Sal L DEMO-SalL, The Teaching Building, Uppsala, 120
Name 1d, Building, City, Seats DEMO Sal P DEMO-SalP, Ulls hus building B, Uppsala, 20
Assembly hall Uppsala  C-185118, The Teaching Building, Uppsala, 508 DEMO- DEMO- VHC building 5, Uppsala, 150
DEMO Datorsal 1 Ulls hus DEMO-Datorsall, Ulls hus building A, Uppsala, 7 Room cannot be changed _best_lokal_ej_valbar
DEMO Grupprum 01 DEMO-Grupprum0L, VHC building 5, Uppsala, 10

Changes in the schedule are immediately displayed and indicated with a
red dot (see picture below). The indication is removed after 12 hours.

Tid Kurskod  Anmdlningsked Kursnamn Plats, Hus
VELE Ons 2025-09-17
o 14:00-16:00  SLU0000  DEMOOO Demokurs for DEMO Datol
visning blocket

Tors 2025-09-18

09:00-12:00  SLU0000 DEMOOO Demokurs for DEMO-Audk
visning

Fre 2025-09-19

09:00-12:00 SLU0CO0 DEMOOO Demakurs far Valfri plats i
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You can change the time frame for your schedule search by choosing an
optional date. You can also go back to the search page by clicking on the
“Search” —icon.

Sveriges lantbruksuniversitet

Sveriges lantbruksuniversitet / Student / Course schedule

Today < Oct > Now +12 months QS@UUUUU, Dermo course, HT2024
Course Course
Time code name Location, Building Teachs

w42 Thu 2025-10-16

Customize a schedule

In TimeEdit's web interface there are a variety of possibilities to customize
a schedule. Here are the most common:

Change schedule format (text schedule < graphical schedule)

At the lower right part of the page there is a button that can be used to
switch between the graphical and the text format of a schedule.

Switch from text schedule to graphical schedule:

Sveriges lantbruksuniversitet @ 2 T

Sveriges lantbruksuniversitet [ Staff [ Schedule

Today < Oct > Mow +12months O Search sLuoooo, Dem [ Save favorite Subscribe & Download Y Filter 3£ Customize
Application Course Location, Number
Time code name Building Person Activity Service Title Info till studenter of Request comment

Thu 2025-11-20 w47

13:00- DEMOO0O Demo DEMO Evelin Lecture var syns detta? 10 Eller annat grupprum
16:00 course Grupprum 01, Axelsson med plats fér 10
VHC building
5
Thu 2025-11-27 wag Switch between text schedule or graphical schedule
13:00- DEMOOO Demo DEMOSallL, Evelin Questions. Sista chansen att stal dgor 10
16:00 course The Teaching Axelsson innan tentan!
Building

Wed 2025-12-03 w49

| |Lecture [ |Excursion [ |Presentation []Deadline [|Discussion, Exercise [ |Questions

B Link to this page |}l Graphical

Switch from graphical schedule to text schedule:
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Sveriges lantbruksuniversitet @ JoR O

Sweriges lantbruksuniversitet / Staff / Schedule

Today < Oct > Now +12months Q Search sluoooo,bem || Save favorite [ Subscribe & Download Y Filter 34 Customize
w43 Monday 20/10 Tuesday 21/10 Wednesday 22/10 Thursday 23/10 Friday 24/10 Saturday 25/10 Sunday 26/10
9
100
10 DEMO0D
Demo course
Valfri plats iUlls hus. Room cannot be Switch back from
Sara Wahlander 11:00 110 H
m - e graphical schedule
Qaa Demo course to text schedule
Meddela Sara via Canvas Room cannot be
isitter! 12: 1200
12

[[JLecture []Excursion [ |Presentation [T]Deadline [T Discussion, Exercise [7]Questions
[ Link to this page = Text

Menu "Customize”

& [ 1t

N Save favorite [fj Subscribe § Download Y Filter

Under the menu "Customize" (in the upper right corner of the page) there is
a variety of settings to make. The most common are presented below.

Submenu "Layout”
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m [ Save favorite [Ej Subscribe & Download Y Filter 3£ Customize

#, Reservations

Page

rvice

Hide empty columns
[] show clack
D One schedule for every searched item

D Hide empty searched item

Sort

Time ascending v

Max number of columns

Off ~

Group

Here you can e.g. choose to change sorting and grouping in the schedule.
Time frame and time format in the schedule can also be changed here as
well as schedule format (graphical schedule or text schedule).

Submenu “Reservations”

Under the submenu “Reservations” you can set how you want the colors to
be displayed in the schedule. For example, you can choose to color
according to the different objects displayed in the schedule (e.g. room,
group, activity or person). By default, the schedule is colored according to
“Activity” and each activity has a predetermined color, e.g. “Lecture” is
green, “Seminar” is blue and so on.

Here you can select which columns are to be visible and also in which
order they are shown in the schedule.
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& [ e

ave favorite [ Subscribe 8 Download 7Y Filter £ Customize

Color

Color by
Activity v

D Highlight special reservations

Show color legend

Color on objects

Activity person v

Activity hd [

Download a schedule

Under the menu "Download” (in the upper right corner of the page) you can
choose to download your schedule. For example, you can download your
schedule to PDF-, Excel-, or Text format. Please note that if the schedule
changes, a new download must be made to the desired format to get the
changes.

® R

subscribe Y Filter 3£ Customize

Download

fo till sty
15 Reservations

[eor PDF document (Print)
tta drer

nemako Bical

st Excel (xIsx)

wddela s

tert [ Text

[ CSV
tta drer

nemake  [uiin Create public link
Canvas

KA
nassly - BIFyllscreen
scussion

[xt: Excel '97 (xls)

tta drer,
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Subscribe to a schedule

You can subscribe to a schedule and view it on your device (e.g. your
phone) or application (e.g. Outlook or Google Calendar).

You click on the "Subscribe” — icon and follow the instructions that appear
in the box that is shown.

Svenska Account

:dule

Q Search VM0127, Basic veterinary anatomy, HT2021 ¥ Save favorite Subscribe ) 8 Download Y Filter 3 Customize

Subscribe

I Time Relative 2 weeks v

Copy and paste the following link into a calendar program. Reservations that took place more than 14 days ago are not included in the subscription

httpsy . timeedit. 167E5nZYZ34QQQZ6dQQZ4EQZ06154tQ13180nZy56536wOu2DAtFF605075COE4605D2C16F 3024.ics

iPhone & iPad: Subscription iCal

You can choose whether you want to subscribe relative 4 weeks or relative
the entire date range that is displayed on the page.

When you subscribe to a schedule in TimeEdit the so-called iCal format is
used. This format does not determine how often the schedule is updated.
Instead, it is the device or application that receives the subscription that
determines this.

Some applications and devices allow you to set how often the subscription
is updated while others use a fixed range.

Save a schedule as favorite

You can save a schedule as favorite, which means that you do not have to
search for it again every time you log in to TimeEdit's web interface.

You click on the icon “Save favorite”, enter the name of the favorite in the
box that appears and then click on the “OK” button.
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@ cloud.timeedit.net

Choose a name to save this favorite

[ SLUDN00, Demo course, HT2024

The saved favorite is displayed on the search page.

Sveriges lantbruksuniversitet @ A/ =

/ Student / C

Today < Oct > Now +12months Q Search 3¢ Customize
Search
Course event v ‘ ‘ Search Course event Show filter ~
Result My criteria Sort Clear

Nothing selected yet.

Show schedule

N Favorites
'SLU0000, Demo course, HT2024 X
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Make web reservations

Sveriges lantbruksuniversitet

Sveriges lantbruksuniversitet | Student

Student

@ A

Te

SCHEDULE PAGES

Course schedule

View course schedule

Room schedule
View room schedule

Tentamensschema
Visning avtentamensschema

RESERVATION PAGES - ALNARP

% Group study rooms - Alnarp
Reserve group study rooms at Alnarp

% Makerspace - Alnarpsgdrden

Reserve 3D-printer or sewing machine at the
Alnarp Alnarpsgarden

RESERVATION PAGES - UMEA

% Group study rooms - Umed Library

Reserve group study rooms at the Ume3
Library

RESERVATIONS

% My reservations
Summary of all your reservations

RESERVATION PAGES - UPPSALA

% Group study rooms - Uppsala Library
Reserve group study rooms at the Uppsala
Library

% Group study rooms - Biocentre
Reserve group study rooms at the Uppsala
Biocentre

% Group study rooms - MVM
Reserve group study rooms at the Uppsala
MvM

% Group study rooms - Ulls hus
Reserve group study rooms at the Uppsala Ulls
hus

% Group study rooms - VHC
Reserve group study rooms at the Uppsala VHC

% Sports hall - Syltahallen
Reserve Uppsala Syltahallen

In addition to schedule pages, the Student—entrance also contains a
number of pages that can be used to make simple web reservations.

Just as an entrance can be locked, a reservation page can also be locked,
which means that only certain user groups have access to the content on

the page.

Some other reservation pages are open, which means that everyone who
logs in to the entrance can also reserve the objects available on the

reservation page.

The following example shows how a student can reserve one of the group
study rooms in the Umea Library.

Sveriges lantbruksuniversitet

rige jversitet / Student / Group

Reservation rules:

dy rooms - Umea Library

Group study rooms - Umea Library

* Group study rooms can be reserved between 6am and 11pm each day.

* Reservations can only be made in one-hour-time frames e.g. 08.00-09.00.
* You can have a maximum number of six (6) reservations per day.

* Total number of active reservations that you can have is twelve (12).

* Reservations can be made 2 weeks ahead.

* When you make a reservation you have to write something in the field "Title".

* At each reservation, the booker's name is displayed.
* If you have not taken possession of the room within 15 minutes after the start time, others can use the room.

ROOM

wa2

Group study room Akvariet
AC-B309, Skogis, Seats 8
Group study room Stacken
AC-B310, Skogis, Seats 8
Group study room Puppan
AC-B314, Skogis, Seats 6

et b v oot

SHOW AVAILABLE WITHIN TIME INTERVAL

Monday 13/10

< 13-190ct

| >

Tuesday 14/10

%[ﬂ]

13117

Friday 17/10 Saturday 18/10
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Reservation rules are shown in the upper middle part of each reservation
page (see picture above).

We choose the specific group study room we want to reserve by clicking on
the column that belongs to that room and on the day we want to do our
reservation.

You will now get a pop-up window where you set the start and end time for
your reservation and enter a Title-text (mandatory). You can see it in the
example below.

Sveriges lantbruksuniversitet & [/ =

Sveriges lantbruksuniversitet / Student / Group study rooms - Umed Library

Group study rooms - Umea Library

Reservation rules:

* Group study rooms can be reserved between 6am and 11pm each day.
* Reservations can only be made in one-hour-time frames e.g. 08.00-09.00.

*You can have a maximum number of six (6) reservations per day.

* Total number of active reservations that you can have is twelve (12).

* Reservations can be made 2 weeks ahead.

* When you make a reservation you have to write something in the field "Title".

* At each reservation, the booker's name is displayed.

* If you have not taken possession of the room within 15 minutes after the start time, others can use the room.

ROOM SHOW AVAILABLE WITHIN TIME INTERVAL

Xom o> = o

2
Begin End Clear
Group study room Al 12:00 v 13:00 v
AC-B309, Skogis, Seats
Group studyroomSt  Room
AC-B310, Skogis, Seat: .
OB 38 oup study room Puppan, AC-B314, Skogis, 6 -
Group study room P|
X i 13:00
AC-B314, Skogls, Seats iy
Group study room G/ .
AC-B315, Skogis, Seats  Web booking

Thu 16 October 2025

Group study room Ly
AC-B315A, Skogis, Seal

Group study room Id Manuals
AC-B317, Skogis, Seats

Group study room K
Croum sty rom 5““
Group study room H|

AC-B319, Skogis, Seats §

Title*

Then you click the "Reserve” button.

Now you will see a confirmation window for your reservation. If you want to
send the reservation by email click the "Send confirmation" button and type
in your email address.

Your reservation is now confirmed and in the system.

X
t

Thank you for your reservation!

WIEEE  12:00-13:00 CET

Al

ts 16 Room Group study room Puppan
B Created by  Evelin Axelsson

ts .

K Oct202s Title Manuals

is w42 Show reservation information

3l

s

_). Send email

al
'
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Your reservations are shown both in the calendar and in the table “My
reservations” (see picture below).

g mmnang e ann g

AC-B315A, Skogis, Seats 7
Group study room Idet

Evelin
AC-B317, Skogis, Seats 5 ik

Group study reom Kulan
AC-B317C, Skogis, Seats 7

Group study reom Halan
AC-B319, Skogis. Seats 5

&

My reservations

Time Room

2025-10-16 10:00-11:00 Group study room Idet
2025-10-16 09:00 - 10:00
2025-10-16 12:00 - 13:00
2025-10-16 08:00-09:00

Created by

Evelin Axelsson
Group study room Idet Evelin Axelsson
Group study room Puppan  Evelin Axelsson

Group study room Puppan  Evelin Axelsson

Row more reservations

You can edit or cancel your reservation by just clicking on it and pressing

“Edit / Cancel reservation” - button. You will then see a window where you
can change the time or cancel reservation.

X
2025-10-16
16 Begin End
10:00 11:00
0ct 2025 v v m
w42 Room Group study room Idet
Created by Evelin Axelsson
litle Manuals
Show reservation information

iz

View exam schedule

For those courses whose exams are administered by the central exam
organization, Exam services, it is possible to view an individual exam
schedule in TimeEdit.

A basic prerequisite for this is that:

The department responsible for the course is connected to the
Exam services

e Ladok is used for exam registration and

Exam services handles registered students in TimeEdit

Ask your course leader what applies to your course.
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In such case, the link to the exam schedule is shown in the course
schedule under the column "Exam info” (see picture below).

Sveriges lantbruksuniversitet @ R e

Sveriges lantbruksuniversitet [ Student / Course schedule

Today ¢ Oct > Now +12months Q Search Bi1103,Genetic diversity and plant breeding, HT2025 N save favorite [ Subscribe # Download Y Filter 3£ Customize
Course  Course Location,

Time code  name w Building Teacher Activity Exam type Title Comment

13.00-17:00 BI1103 Genetic | exam.timeeditnet | Examhall1,The  Adrien Sicard inati Re
diversity Teaching Re-Exam
and Building BI1103
plant
breeding

You can also see only the exam times for a course by using the Exam
schedule in the first page.

Student

SCHEDULE PAGES

Course schedule
View course schedule

Room schedule
View room schedule

Exam schedule
Viewing exam schedule

[==1]

Click on the link to the exam schedule to get to the login page for
TimeEdit's exam interface (see picture below).

EX Studentschedule

SLU - Sweriges lantbruksuniversitet 1320943 / Student schedule

Vilkommen!

Hitta ditt tentamensschema

Here you enter your personal identity number (Swedish: personnummer)
in the format YYYYMMDD-XXXX and then click on the button “View your
exam schedule”.
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Once inside the exam interface, you will see the information about the
exam for which you are registered. For example, the examination time and
the examination room are shown here (see picture below).

EX Studentschedule

SLU - Sveriges lantbruksuniversitet / KEOD69 Energisystemens miljdpaverkan / Student schedule
KE0069 Energisystemens miljopaverkan

Your schedule:

5 Oct 16 2025,08:00- 12:00 Add to calendar

Tentamenssal 2
Ultuna

Notes to students:

Inga tilldtna hjalpmedel

Exam details

Exam type Digital salstentamen

Language Swvenska
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