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Edusign quick guide 

1. Access https://edusign.sunet.se/. At the bottom of the web page, you can change 

the language.  

 

  

https://edusign.sunet.se/
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2. Click the Access through your institution button. 

 

 

3. Search for SLU and log on by clicking the name. When you log in in the future, 

Edusign will remember that you want to log in as SLU, provided you use the same 

computer and browser. 
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4. Enter your regular SLU username and password. 
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5. You will have to consent to provide information, just like with other systems. 
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6. You have now accessed the Edusign interface. To sign a file, either:  

• drag the file from Explorer and drop it in the box; 

• click the box to open an Explorer window to find the file.  

You can sign pdf and xml files.  
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7. Once you have uploaded the file, you can preview it to check that it is the right 

one, or you can remove it.  

 

8. The file is displayed in a viewer. To approve it for signing, proceed to the last 

page of the document. 
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9. Click Approve if you want to sign the file. 
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10. Once the file is approved for signing, you have two options: 

• Sign it yourself. 

• Invite other people to sign (see step 14 onwards). In this case, you have to 

sign as the last person. 

If you are only signing yourself, select the file and click Sign selected 

documents. You can choose to sign multiple files at the same time. 

 

11. To sign the document, you need to enter your user name and password again 

and, if necessary, consent to provide information. 
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12. Once the file(s) are signed you can download them: 

• One by one using the button to the right of the file name. 

• All at once using the button Download All Signed 

Always use the buttons to avoid problems with the signature. 

 

 

13. Downloaded files are placed in the folder Downloads by default. If you 

download the files all together, they will be combined into a zip file.  
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14. If you want to invite one or more persons to sign the file, click Invite others to 

sign once you have approved the file.  

To log in to Edusign, you need a user account with an organisation participating in 

Seamless Access, including federations like SWAMID and eduGAIN. That means 

all organisations that are participating in Sunet can log on to Edusign. Since SLU 

has a contract with Sunet for the Edusign service, we can invite people from these 

organisations to sign, even if they don’t have a contract for the Edusign service 

themselves. 

If someone wants to sign a document with an external party (e.g. someone who is 

not a member of SWAMID), it is possible to use Sunet’s identity service eduID  

(https://eduid.se/). It is possible to ask people to register for an eduID (and 

preferably to ask them to confirm their eduID using Freja eID+) and then invite 

them to sign, using the e-mail they registered for their eduID account. 

 

 

  

https://seamlessaccess.org/
https://wiki.sunet.se/display/SWAMID/SWAMID+Members


Edusign quick guide 

 

11/13 

 

15. You will now be able to enter the name and email of those you want to invite, 

and add a message. To add recipients, click Invite more people. 
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16. The person invited to sign receives an email from Sunet with a link. The email 

also contains the message from the sender. 

 

17. If you have been invited to signa a document, you log in following steps 1–5 

above. You can choose between signing according to steps 7–11 above, or decline 

signature if you don’t want to sign. The person invited will be notified if you 

decline. 
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18. When all those invited have signed the document you, as the one inviting, can 

choose between: 

• signing the document yourself according to steps 10–11; 

• skipping signing yourself, if you are not supposed to sign the document. 

Once you have made your choice, the document can be downloaded according to 

step 12.  

 


