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Edusign quick guide

1. Access https://edusign.sunet.se/. At the bottom of the web page, you can change
the language.

z @ https;//edusign.sunet.se

A Medarbetarwebber Informationshanter d—’» 360° - Test d-'» 360° - Prod :‘i Topothek Bortal - [ [ Home - TSC EMEL Heidelberg -
eduSign =
g SUMET

eduSign - sdker digital underskrift

= Access throu; our institution
i ighy

Att skriva under

Denna tjdnst kan anvandas for att ladda upp och skriva under PDF dokument eller XML dokument.

Detta sker enkelt genom att utfdra féljande steg:

1. Ladda upp dokument som skall skriva under

2. Godkann att skriva under

3. Legitimera dig med lampligt SWAMID elektroniskt 1D
4. Ladda hem underskrivet dokument

Hjalp English


https://edusign.sunet.se/

Edusign quick guide

2. Click the Access through your institution button.

Lfl

eduSign

SUNET

eduSign - Secure digital
signature

| ‘ Access through your institution

To sign

This service can be used to upload and sign PDF documents
or XML documents. This is done easily by performing the
following steps:

3. Search for SLU and log on by clicking the name. When you log in in the future,
Edusign will remember that you want to log in as SLU, provided you use the same
computer and browser.

ﬁ Access 1o | SUNET eduSIGN Service |

Find Your Institution

Your university, organization or company

slu

Examples: Science Institute, Lee@uni.edu, UCLA

Remember this choice  Learn More
Swedish University of Agricultural Science /
sluse
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4. Enter your regular SLU username and password.

o

SLU _mmm

Login to SUNET eduSIGN
Service

» Forgot your password?
Lse your AD-account without goty P

ADY before your username » Need Help?
Username

pasp00m

Passwaord

RRLELELL LY

2 pon't Remember Login

2 Clear prior granting of
permission for release of your
Information to this service.

SUNET eduSIGM Service makes it easy to
electronically sign documents
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5. You will have to consent to provide information, just like with other systems.

JL You are about to access the service:

SLL | fgmromimmrntn SUNET eduSIGN Service of SUNET
Description as provided by this servce:
SUNET edusSIGN Service makes it easy o
slpctromically sign documents

additlonal informatlon about the sarvice

Information to be Provided to Service

Country [S0-31166 code SE
COmMmon name Fatrik Spanning Westerlund - paspD0DL
fiendlvCountryMame Swadan
Display name Patrik Spdnning Westerlund
Azzurance level hittp:/ fwowrvi.swamid.se/ pollcy fassurance /all
ORCID
Frincipal name pasp00DLlmsiu.se
Sooped affilllation membearfsiu.se
amployeedsiy. sa
Glven namea Fatrik
E-miall patrik_spanning. westerlund @islu.se
norEdudrgicronym SLU
organization namsa Swedlsh University of Agricultural Sclences
schacHomeOrganization slu.se
Surmanne Spdnning Westerlund
The infermation above would be shared with the service it you proceed. Do you agree to release
this information bo the Service every ime you acoess it?

Select an information release consent duration:

A%k me again at néxt login

o [ agree to send my information this tirme.

= aszk me agaln If Information to be provided to this service changes

« [ agree that the same Information will be sent automatically to this servce In the
futura.

O not ask me again
= [ agree that all of my information will be releazed to any service.,

This setting can be revoked at any time with the checkbox on the login page.

Rapact Accepl
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6. You have now accessed the Edusign interface. To sign a file, either:

e drag the file from Explorer and drop it in the box;
e click the box to open an Explorer window to find the file.

You can sign pdf and xml files.

Lfl

L ]
ed u S I g n Signed in as Patrik Spanning Westerlund

SUNET
Drag and drop files to be signed here
/ N
click here to choose files to be signed
~Parsonal documents.
@ open X
T » This PC * Documents * eduSign * Dokument v U £ Search Dokurnent
Organise ~ New folder == - [ e
Styrelsehandli # ~ MName Date modified Type Size
) ) DESIULSUURLIIENL 4. U1 umusycus ) 1o FULLE ALIUUGEL U itono
- exbevis - -
D 00014 T] Beslutsdokument 4_signed. pdf 15/04/2021 14:13 Adobe Acrobat D... 263 KB
a5 1
-pesp a Beslutsdokument 4_signed.svt.pdf 15/04/2021 14:22 Adobe Acrobat D... 275 KB
Dokument 4 Beslutsdakument 5.pdf 09/04/2021 15:28 Adobe Acrabat D.. 178 KB
Lathundar och ir =) Beslutsdokument 6.pd? 09/04/2021 15:28 Adobe Acrabat ... 178 KB
Styrelse 2022-02 a Beslutsdokument 7.pdf 09/04/2021 15:28 Adobe Acrobat D... 178 KB
Verksamhetsplar 4 Beslutsdakument 8.pdf 09/04/2021 15:28 Adobe Acrobat D... 178 KB
7] Beslutsdokument 9.pdf 09/04/2021 15:28 Adobe Acrobat D... 178 KB
@ OneDrive o . _
a Beslutsdokument 10.pdf 09/04/204d 1528 Adobe Acrobat D... 178 KB
" This PC & Beslutsdokument 11.pdf 15:28 Adobe Acrobat D... 178 KB
¥ 3D Objects 7] Beslutsdokument.pdf 1647 Adobe Acrobat D... 1 KB
B Desktop a Beslutsdokument_2022-03-01.pdf /02/2022 19:14 Adobe Acrobat D... 168 KB
A Beslutsdokument-signed pdf 14/10/2021 16:49 Adobe Acrobat D... 163 KB
| Docurments =
'T'] Decision document 1.pdf 09/04/20217 15:59 Adobe Acrobat D... 179 KB
¥ Downloads . . . -
) a Dedsion document 2.pdf 09/04/2027 15:59 Adobe Acrobat D... 179 KB
d Music 4| Decision document 3.pdf 09/04/2021 15:50 Adobe Acrabat D.. 179 KB
&= Pictures & Decision document 4.pdf 09/04/20271 15:59 Adobe Acrobat D.. 179 KB
- Videos a Dedsion document S.pdf 09/04/2027 15:59 Adobe Acrobat D... 179 KB
L. OSDisk [C) 4 Decision document 5_Adobe.pdf 15/06/2021 16:49 Adobe Acrobat D... 187 KB
- " 7] Decision document 5_Adobe_selfsign.pdf 15/06/2021 18:51 Adobe Acrobat D... 241 KB
File name: |Decision document 1.pdf | |Foxit Reader PDF Document ~ ~
- Conce

5/13




Edusign quick guide

7. Once you have uploaded the file, you can preview it to check that it is the right
one, Or you can remove it.

-
ed us Ig n Signed in as Patrik Spanning Westerlund 5

SUNET

*

Drag and drop files to be signed here

or

click here to choose files to be signed ‘ .

178.3 KiB  Decision document 1.pdf Preview and approve for signature ] [ Remove I

8. The file is displayed in a viewer. To approve it for signing, proceed to the last
page of the document.

Decision document 1.pdf

SLU | e e

Fapab e | of snrursl ey ] [ i i) (LR TS b SRR R E
o e
g

Decision aboul spring deaning

Deramion

[

e Chndp Do wh e v sy hommny of e dparient '« pemsis @ Wil
1=

Ly
Thomshpuatwamd w pwovarn e | loms bmwmmd st v Clarsis. Wl e

dryipehd o g v S katy ol

1’ dwity deml bty reovnnliesrs na aer el b bt @ dbraomang B il e ey

frm—
ORI A Rl SONCR Tz

T -

Thoa deciion. bt b takam by posfec T StiSeck o & preseciseon by husd

of ad o V. A dnd £ e et o soaey SR Leay ik
comemdbeeed o ke rmpeibes o S e

WA Saeldoh

B =12+ B

Haject
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9. Click Approve if you want to sign the file.

Decision document 1.pdf

Haject Approve

713
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10. Once the file is approved for signing, you have two options:

e Sign it yourself.
e Invite other people to sign (see step 14 onwards). In this case, you have to
sign as the last person.

If you are only signing yourself, select the file and click Sign selected
documents. You can choose to sign multiple files at the same time.

Freviously signed by, Roll Brennerlell Knisbin Danielsen

¢4 178.3KIB Decision document 1.pdf Invite others to sign | l Preview l Remove |

178.3 KiB Decision document 2 pdf | Download (signed) | Remove l

Signed by Patriks studantkonto <pkvnﬂDU?.@V Handlaggarén <fon p36itest 01@ad slu se>
Sign Selected Documents Download All Signed Clear Personal Documents List

antextual help Swvi

11. To sign the document, you need to enter your user name and password again
and, if necessary, consent to provide information.

e

3 s
SLU smmﬂ AQro i Soenoes

Login to SUNET signing service

Use your AD-account without

+ Forgot your passwiord?
ALY before YOUr Username

* Meed Help?
Lhsermamas

pasplo0t

Password

Clear prior granting of
permission for release of your
Information to this service.

eduSign

eduSlan slaning service
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12. Once the file(s) are signed you can download them:

e One by one using the button to the right of the file name.
e All at once using the button Download All Signed

Always use the buttons to avoid problems with the signature.

178.3KiB Decision document 1.pdf —_

Signed by:  Patrik Spanning Westerlund <patrik.spanning. westerlund@slu se>

Sign Selected Documents Download All Signed Clear Personal Documents List

Download (signed) ‘ Remove ‘

13. Downloaded files are placed in the folder Downloads by default. If you
download the files all together, they will be combined into a zip file.

ilr v s | Downloads

n Home Share View

' &« v 4 ¥ » ThisPC » Downloads v O L Search Downloads
£ Mame
v 3 Quick access
E] Documents + ¥ Today (2)
¥ Downloads + I signed (4)zip
= Pictures + a Dedision docurnent 1-signed.pdf
SLU Styrelse ) Y Lastweek (11)
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14. If you want to invite one or more persons to sign the file, click Invite others to
sign once you have approved the file.

To log in to Edusign, you need a user account with an organisation participating in
Seamless Access, including federations like SWAMID and eduGAIN. That means
all organisations that are participating in Sunet can log on to Edusign. Since SLU
has a contract with Sunet for the Edusign service, we can invite people from these
organisations to sign, even if they don’t have a contract for the Edusign service
themselves.

If someone wants to sign a document with an external party (e.g. someone who is
not a member of SWAMID), it is possible to use Sunet’s identity service edulD
(https://eduid.se/). It is possible to ask people to register for an edulD (and
preferably to ask them to confirm their edulD using Freja eID+) and then invite
them to sign, using the e-mail they registered for their edulD account.

178.3KiB Decision document 1.pdf Download (signed) ‘ | Remave

Signed by:  Patrik Spanning Westerlund <patrik.spanning westerlund@slu.se>

Remove

178.3KIB Decision document 2.pdf ﬁ | Invite others to sign | = Preview ‘

Download All Signed Clear Personal Documents List

10/13
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https://seamlessaccess.org/
https://wiki.sunet.se/display/SWAMID/SWAMID+Members

Edusign quick guide

15. You will now be able to enter the name and email of those you want to invite,
and add a message. To add recipients, click Invite more people.

Invite people to sign: Decision document 2.pdf

Add a message to send to all invitees

Send signed document in email ¥

Name Email

Jane Doe jane@example.com

Invite more people \ \ ,

Invite people to sign: Decision document 2. pdf

‘ Cancel Invite

Add a message to send to all invitees
Here is the document to sign. /Patrik

Send signed document in email ¥

Name . Email )
Patrik Spanning v pkve0002@stud.slu.se v
Name ~ Email

Test Case-Manager v fen p360test 01@ad slu.se v

Invite more people
Ap

Cancel Invite
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16. The person invited to sign receives an email from Sunet with a link. The email
also contains the message from the sender.

You have been invited to sign "Decision document 2.pdf / Du har blivit inbjuden att signera "Decision document 2pdf”

noreply@sunet.se
on 2022-03-25 17:78

Till: Patrik Spdnning Vesterund (Studenty FCN p360test.01 (SLU 360%estcase):

CAUTION: This emad anginated from cutside of the organization. Da not click links ar open sttachments unless you recognize the sender and know the content is safe.

Message in English:
‘You have been invited by Patrik Spanning Westerlund < patrikspanning westerlund@sluse =, to digitally sign a document named “Decision document 2,pdf”.

Message from Patnk Spanning Westerlund:

Hers is the document to sign. /Patrik

Follow this link to preview and sign the document:

hitps/fedusignsuneLse/signs

If you experience problems with this service contact the local IT-department at the organisation that invited youw to sign. If you are unsure how ta do that please reach out to the person who invited you.

This is an email from eduSign, a service for secure digital signatures, developed by Sunet

Meddelande pa svenska:

Chu har bt nbjuden av Patrik Spanning Westerlund < patnkspanning westerlund@siuse>, att digitalt signera dokumentet “Decision document 2padf”.

Here is the document te sign. /Patrik

al) denna lank for att forhandsgranska och signera dokumentet:

hitps:ffedusign.sunet sefsign, _

Om du upplever problem med tjansten kontakta den lokala IT-supporten hos organisationen som bjod in dig att signera. Om du ar osaker pa hur du skall gora det sa hor av dig till personen som bjod in dig,

Detta meddelande dr skickat fran eduSign, en Yanst 16 sdkra digitala signaturer, utvecklat av Sunet

17. If you have been invited to signa a document, you log in following steps 1-5
above. You can choose between signing according to steps 7—11 above, or decline
signature if you don’t want to sign. The person invited will be notified if you
decline.

-
ed u S I g n Signed in as Patrik Spanning Vesterlund (Student) 5

SUNET

+*

Drag and drop files to be signed here

or

click here to choose files to be signed

rDocuments you are invited to sign

178.3KiB Decision document 2.pdf Preview and approve for signature I I Decline Signature

Invited by:  Patrik Spanning Westerlund <patrik.spanning.westerlund@slu.se>

Waiting for signatures by:  Test Handldggarén <fcn.p360test. 01@ad slu.se>

Sign Selected Documents Download All Signed Clear Personal Documents List
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18. When all those invited have signed the document you, as the one inviting, can
choose between:

e signing the document yourself according to steps 10—11;
e skipping signing yourself, if you are not supposed to sign the document.

Once you have made your choice, the document can be downloaded according to
step 12.

Documents you have invited others to sign

¥ 1783 KIB Decision document 2 pdf ﬁ l Skip Signature | Preview [ Remove ]

Signad by Patriks studentkonto <pkve0002@stud slu se> Test Handlaggarén <fon pl60test 01@ad slu se>

Sign Selected Documents Download All Signed Clear Personal Documents List

A Show contextual help
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