S

SLU |

Sveriges lantbruksuniversitet
Swedish University of Agricultural Sciences

Vice-Chancellor’s Office/Air ‘ QUICK GUIDE SLU ID: SLU.ua.2021.2.1.1.1A-4

Patrik Spanning Westerlund, archivist 2022-11-29

Quick guide on how to switch your role in Public 360

1. All employees at SLU have a caseworker profile for their own journal unit in
Public 360°. Those with the records and archives management role (RA-role) also
have a registrar 2 profile, and can switch between those as needed. There are also
registrars and caseworkers who need to handle cases I several journal units and
who need several profiles to switch between.

2. To the upper right in Public 360° you can see your name. (1). Clicking the name
displays your current role and journal unit (2). To switch profile, click ”Switch
profile” (3).
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Quick guide on how to switch your role in Public 360

3. You will see a list of your available profiles and which journal unit they belong
to, switch by clicking one of them.
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4. If you lack the button ”Switch profile” you only have basic access to one of the
journal units in Public 360. If you need registrar 2 access, apply for it by applying
for the RA-role in Idis.
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