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Statement of opinion on appointment as [job title]
Write the total number of applicants for the advertised position and why you selected the succesful candidate: (Does the candidate meet all “must” requirements? Does the candidate have other useful qualifications? Does the candidate have relevant personal qualities as listed in the advertisement? Were you able to obtain references confirming certain desirable qualifications?).
For example: of the 16 applicants, only 3 candidates had a relevant background in forestry. These three candidates were interviewed. Woody Woods has relevant education and experience working in the forest industry. Woody Woods is considered suitable as he appears to have the relevant personal qualities for the position. Woody Woods’ references were contacted, and they all confirmed our impression of Woody. 
Decision
Based on the assessment above, [Given Name and Surname of the successful candidate]  is recommended for the position of  [job title]  at  [Department/equivalent].


	
[Name of recruiting manager/equivalent]
[Job title of recruiting manager/equivalent]
[Department/equivalent]
	Postal address: Postal address
	Telephone: +46 (0)18 67 10 00 (switchboard)

	Visiting address: Visiting address:  
	Mobile: XXX-XXX

	Organisation no.: 202100-2817 
www.slu.se
	fornamn.efternamn@slu.se
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