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Miljohansyn vid inkop

English version further down

1 Inkép vid SLU

SLU har i uppgift att genomfora inkdp affarsméssigt och kostnadseffektivt inom den ram som
lagstiftningen ger.

Alla ink6p vid SLU ska f6lja lagen om offentlig upphandling, LOU, samt de framtagna
riktlinjer och anvisningar som finns for inkdp vid SLU: Anvisningar for inkép vid SLU (Dnr
SLU ua 2019.2.4.4-981) samt Policy och riktlinjer for inkop vid SLU (Dnr: SLU 2019.2.4.4.-
980)

Pa SLU finns en central inkdpsenhet som ska bidra till goda affdrer inom SLU:s kérn- och
stodverksamhet. Inkopsenheten ger stod och information till verksamheten vid inkop,
tillhandahéller regelverk och anvisningar, tillhandahaller systemstdd for e-handel (Proceedo),
genomfor upphandlingar mm.

Pa varje institution/enhet ska finnas en person med inkopsroll, som utgor inkdpsenhetens lank
till bestdllarna i verksamheten. Varje institution/enhet har ocksa ett antal anviandare i
Proceedo. For att fa bli bestéllare respektive attestant krdvs genomgéngen utbildning i
géllande regler for inkdp. Ekonomiregistrerare utan bestéllarbehorighet behdver endast ga
utbildning i Proceedo.

Mer information géllande inkdp vid SLU finns pé inkdpsenhetens webbsida
https://internt.slu.se//inkop/

Dir finns bland annat inképsguide

1.1 E-handelssystemet

Huvudregeln vid ink6p pa SLU éar att alla ink6p ska ske via e-handelssystemet, nagra fa
undantag finns. Se vidare Anvisningar for inkop vid SLU.

De Miljomal som é&r satta for Inkdpsverksamhet finns under miljémal pa medarbetarwebben
eller SLU-220. https://internt.slu.se/stod-service/admin-stod/miljo/exempel-miljomal/

Utskrifter av det har dokumentet ar kopior som inte ar styrande. Om du skriver ut ett dokument,
stam av utgdvan mot originalet varje gang du anvander dokumentet.

Printing of this document are not controlled. If you print a document, check the original every
time you use the document.


https://internt.slu.se/inkop/
https://internt.slu.se/stod-service/admin-stod/inkop/att-gora-ett-inkop/Hur-man-gor-en-bestallning/
https://internt.slu.se/stod-service/admin-stod/miljo/exempel-miljomal/
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2 Miljohansyn vid inkop
Ink&p vid SLU ska préglas av ett miljotankande.

Miljokrav stélls vid upphandlingsarbetet dir s& &r mojligt och relevant samt proportionellt
enligt LOU. Miljokrav i upphandlingar tas fram i samarbete mellan inkpsenheten och
miljéenheten, se vidare SLU -98 Rutin for samarbetet mellan inképsenheten och
miljoenheten. Detta innebér att miljokrav redan finns med i SLU:s avtal. Ytterligare
miljokrav kan inte stéllas senare vid sjélva bestéllningen.

Klimateffektiv upphandling: Ett av SLU:s fokusomraden for att bli klimatneutrala till 2027
handlar om klimateffektiv upphandling. Det innebér bland annat att

e Plast och engéngsartiklar ska undvikas sa lang det &r mgjligt.

e | de fall upphandling av plastprodukter &nda sker ska krav om atervunnen plast eller
bioplast stéllas om tekniskt mojligt.

e Nir produkter upphandlas ska alltid krav om ldnga livscykler och atervinningsbarhet
stéllas. Garantier for produkters livsléngd bor stéllas.

e Generellt upphandlas transporttjénster (budtjinster, taxi, avfall, buss) med hoga krav
(minst spjutspets 1 upphandlingsmyndigheten kriteriebibliotek) om férnybart brénsle
eller eldrift

e Upphandling av fordon och arbetsverktyg ska ske enligt rutin SLU 649

e (Catering handlas upp med klimatmedvetenhet vad géller t.ex. matsvinn,
engéngsartiklar, meny och transporttjanster.

For ink&p under direktupphandlingsgrénsen dé inga giltiga ramavtal finns (varken SLU:s
egna eller statliga) géller att kopen ska kartldggas pa varje avdelning och utredning ska goras
angdende vilken styrning eller pdverkan med avseende p& milj6 som kan tilldmpas enligt
denna rutin.

Ink6p vid SLU:s verksamheter préglas av ett miljoténkande utifran ett livscykelperspektiv.
Detta innebér bl.a. att leverantdrers och utlagda processers miljoprestanda ska vigas in i
samband med inkop. Vidare ér det viktigt att inkOpta produkters/tjénsters distribution,
anvandning och kvittblivning vigs in utifran ett livscykelperspektiv.

2.1 Riktlinjer fér krav pa miljéledningssystem

Det &r mojligt att stélla krav p& miljo och kvalitetsledningssystem i upphandlingar av
produkter och tjanster. Som riktlinje stiller SLU krav pa milj6ledning nér vardet pa
upphandlingen dr hogt och miljépaverkan ar betydande. Bedomning ska ocksa géras om hur
hog den aktuella branschens mognadsgrad ar nér det géller ledningssystem.

Metoden som anvinds beskrivs i SLU-98 Rutin for samarbetet mellan inkopsenheten och
miljoenheten.


https://arbetsplats.slu.se/sites/ledningssystem/Publicerat/SLU-649.docx
https://arbetsplats.slu.se/sites/ledningssystem/Publicerat/SLU-98.docx
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2.2 Bestallningar av varor/tjanster enligt ramavtal

Vid alla ink6p kontrolleras forst om ramavtal dr mojligt att anvinda. Om ramavtal finns ska

dessa anvindas. Det finns sévél ramavtal som slutits lokalt for SLU samt statliga ramavtal.

Bestillning pa ramavtal gors successivt vid behov under ramavtalsperioden. Bestillning kan goras
antingen genom att direkt vénda sig till avtalad leverantor (ifall endast en finns) eller genom att vinda
sig till rangordnad leverantdr nr 1 alternativ genomfora fornyad konkurrensutsittning (ifall flera

leverantorer finns). Vilken metod som ska anvéndas framgér av respektive ramavtal.

De varor/tjénster fran leverantdrer som &r rangordnade som nr 1 (eller i de fall endast en

avtalad leverantor finns), 4r markerade med ”tummen upp” i Proceedo.

2.3 Bestallningar av varor/tjanster enligt ramavtal som ar bra miljoval

Bland ”tummen upp” markerade varor/tjanster kan miljomaérkta varor/tjanster viljas. Dessa

varor/tjanster dr markerade med ett ’gront 16v”. Bestéllningar ska sa 1dngt det d&r mojligt goras

av varor/tjénster vilka &r miljomérkta med grona I6v. Se exempel nedan pa avtalad

miljomérkt penna i Proceedo.

Produlkcter (35)

penna sok Favoriter | Avancera. d =

Artikcel
Bladderblockspenna FRIENDLY rund (%)
Bladderblockspenna FRIENDLY rund bi&
Bladderblockspenna FRIENDLY rund arén
Bladderblockspenna FRIENDLY rund réd
Bladderblockspenna FRIENDLY rund svart
Bladderblockspenna FRIENDLY skuren (4
Bladderblockspenna FRIENDLY skuren bl

W

00000000000000000:

Markpenna FRIENDLY W-Marker sned bi&
Markpenna FRIENDLY W-Marker sned gren
Markpenna FRIENDLY W-Marker sned rod

Markpenna FRIENDLY rund b3
Mérkpenna FRIENDLY rund gron

Skning -

ss57E61
7051050
7os51054
7051053
7051052
7051051
s80396
ss0348
ss0347
ss034s
531375
s803492
s30344

Totalt belopp utan moms 0,00 SEK

Antal Enhetspris

Bestall
0,33SEK /1B
0,07 SEK /15t
0.07SEK /1St
0,07 SEK / 1st
0,07 SEK [/ 1st
0,43SEK /1 fn
0,07 sEK /st
0,07 SEK / 1st
0,07 SEK /1St
0.07SEK /1St
0,07 SEK / 1st
0,07 SEK / 1st
0,07 SEK /1St
0,07 SEK / 1st
25,50 SEK /10
0,07 SEK / 1st
0,07 SEK / 1st

FhEE bbb

For att bidra till minskad miljopéverkan bor man éven planera sina inkdp, exempelvis genom

att samordna bestéllningar for att minska antalet transporter.

2.4 Ansvar

Det dr bestillarens ansvar att folja de framtagna riktlinjer och anvisningar som finns for inkdp

vid SLU. Miljésamordnaren ansvarar for att personal har fatt information om

miljoledningssystemets inkopsrutin.

2.5 Fordonsbransle

Ink&p av fordonsbrénsle delas upp i tva kategorier: stationstankning av personbilar, for vilket
det finns statligt ramavtal, och bulklevarans av brinsle till arbetsfordon och -maskiner, for

vilket det finns lokalt ramavtal hos SLU.

Leverans

. Zarbe
. 2arbe
. 2arbe
. 2arbe
. 2arbe
. 2arbe
. 2arbe
. 2arbe
. 2arbe
. 2arbe
. 2arbe
. 2arbe
. 2arbe
. 2arbe
. 2arbe
. 2arbe
. 2arbe
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2.5.1 Stationstankning
Statligt ramavtal for fordonsbransle (drivmedel) finns och ink6p ska ske i enlighet med detta.

Information om avtalet samt vilken leverantdr man ska vinda sig finns i e-handelsverktyget.

SLU ska strdava efter att kopa fordonsbréansle med ldga CO»-utsldpp och darfor ska inkép av
diesel och bensin goras sa miljovanligt som mojligt men avtalen ska foljas.

2.5.2 Bransle till arbetsfordon och —maskiner

I enlighet med SLU:s strévan efter att minska CO;-utslédpp ska HVO kdpas i forsta hand,
forutsatt att det 4r mojligt i befintlig maskinpark.
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Environmental considerations when purchasing

3 Purchases at SLU

SLU has the task to conduct purchases in a businesslike and cost-effective fashion within the
legislative framework.

All purchases at SLU shall comply with the Swedish Procurement Act (in Swedish named
Lagen om offentlig upphandling, LOU), and the guidelines and instructions made for
purchase at SLU: Policy and guidelines for purchases at SLU (Dnr: SLU 2014-2.4.4.3549
and Directions for purchases at SLU (Dnr SLU ua 2014.2.4.4-3548).

SLU has a central purchase unit with the task of contributing to good business within SLU’s
core and supporting activities. The Purchase Unit provides support and information for the
activities of purchasing, provides rules and instructions, provides system support for e-
commerce (Proceedo), conducts procurements etc.

At each department/unit there shall be a person with an assigned “purchasing role”. This role
is the link between the Purchasing unit and the purchasers within the departments/units. Each
department/unit also have a number of purchasers, which are users in Proceedo. In order to
become a purchaser or approver in the e-commerce system, it is required to attend a course on
rules for purchasing, given by the Purchasing unit.

For more information regarding purchasing at SLU, go to the Purchase unit’s website
https://internt.slu.se/en/support-services/administrative-support/purchase/

3.1 The e-commerce system

The main rule is that all purchases should be done in Proceedo. There are a few exceptions to
this rule, which you can read more about in Instructions for purchase at SLU.

The environmental goals that have been set for purchasing, can be found on the Staff Web
under https://internt.slu.se/en/support-services/administrative-
support/environment/environmental-work/overall-environmental-goals/ or SLU-220.

4 Environmental considerations when purchasing

Purchases at SLU shall be made with environmental considerations.

Environmental requirements will be applied during the procurement process, where possible,
relevant and proportional, according to LOU. The requirements are set by the Purchasing unit
and the Environmental unit in collaboration. This means that environmental requirements are
already set in the agreements and further requirements cannot be set when ordering.



https://internt.slu.se/en/support-services/administrative-support/purchase/
https://internt.slu.se/en/support-services/administrative-support/environment/environmental-work/overall-environmental-goals/
https://internt.slu.se/en/support-services/administrative-support/environment/environmental-work/overall-environmental-goals/
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In order for SLU to get climate neutral by 2027, one of the focus areas is climate effective
purchases. This means, among other things, that

e The use of plastic and disposable items should be avoided as far as possible

e In cases where the purchase of plastic products nevertheless takes place, requirements for
recycled plastic or bioplastic must be made when technically possible

e In procurements, demands must always be made on long life cycles and recyclability.
Guarantees should be set for product life.

e Transport services are procured with high demands on renewable fuel or electric power

e Procurement of vehicles and work tools must be done according to routine SLU 649.

e Catering is procured with climate awareness regarding eg. food waste, disposable items,
menu and transport services.

For purchases below the limit for direct procurement, when no valid framework agreements
exist (neither SLU's own or governmental ones), the purchases must be assessed at each
department and an investigation must be made regarding which control of environmental
impact shall be applied.

Purchasing at SLU is characterized by an environmental awareness with a life-cycle
perspective. This means, among other things, that the environmental performance of suppliers
and outsourced processes must be weighed in connection with purchases. Furthermore, it is
important that the distribution, use and disposal of purchased products/services are
considered from a life-cycle perspective.

4.1 Guidelines for requirements for environmental management
systems

It is possible to set requirements for environmental and quality management in the
procurement of products and services. As a guideline, SLU will demand environmental
management when the value of the procurement is high and the environmental impacts are
significant. Assessment should also be made regarding the degree of maturity of the current
industry when it comes to management systems. The method used is described in SLU-98
“Rutin for samarbetet mellan inkdpsenheten och miljéenheten”.

4.2 Orders of goods/services according to framework agreements

Before any purchase it must be checked if any framework agreement can be applied. If a
framework agreement is available it should be used. There are framework agreements made
especially for SLU as well as governmental framework agreements.

Orders of framework agreements are done successively when need arises, during the period
of the framework agreement. Orders can either be done directly by turning to the agreed
supplier (if there is only one in the agreement) or by turning to the ranked No. 1 supplier in
the agreement or conduct a renewed competition of suppliers (if there are multiple contracted
suppliers). Which method that should be applied is stated by the actual framework agreement.


https://arbetsplats.slu.se/sites/ledningssystem/Publicerat/SLU-98.docx
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The goods/services from suppliers which are ranked as No. 1 (or in cases where there is only
one contracted supplier), will be marked with a "thumbs up" sign in the e-commerce system.

4.3 Orders of goods/services according to framework agreements that
are environmentally preferable choices

Among the goods/services marked with the "thumbs up" sign it is possible to select

environmentally certified products/services. These products/services are marked with a

"green leaf". See the example below, which displays an agreed-on eco-labelled pen in
Proceedo.

Produlkcter (35)

W

000000000000000001

Antal Enhetspris Bestsll Leverans
1 0,43 SEK /1D Ca. 2 arbe:
10 0,07 SEK / 1st Ca. 2 arbe:
10 0,07 SEK / 1st Ca. 2 arbe:
10 0,07 SEK / 1st Ca. 2 arbe:
10 0,07 SEK / 1st Ca. 2 arbe:
1 0,43 SEK /1 fp
10 0,07 SEK / 1st
10 0,07 SEK / 1st
10 0,07 SEK / 1st
10 0,07 SEK / 1st
10 0,07 SEK / 15t
10 0,07 SEK / 1st
10 0,07 SEK / 1st
10 0,07 SEK / 1st
1 25,80 SEK /1 fp
10 0,07 SEK / 1st
10 0,07 SEK / 1st

Artikel
Bladderblockspenna FRIENDLY rund (%)
Bladderblockspenna FRIENDLY rund bi&
Bladderblockspenna FRIENDLY rund gron
Bladderblod " &d

ss57563
ss7ssa
s57561
7051050
7os51054
7051053
7051052
7051051
s803496
ss034s
ss0347

Ca. 2 arbe:
Ca. 2 arbe:
Ca. 2 arbe:
Ca. 2 arbe:
Ca. 2 arbe:
Ca. 2 arbe
Ca. 2 arbe:
Ca. 2 arbe:
Ca. 2 arbe:
Ca. 2 arbe:
Ca. 2 arbe
Ca. 2 arbe:

lockspenna FRIENDLY i

B lockspenna FRIENDLY si

S ockspenna FRIENDLY si
locksp:

ss034s
531375
sa0342
ss0344

FhEE bbb

Totalt belopp utan moms 0,00 SEK

To contribute to the reduction of environmental impact, it is also important to plan purchases.
For example by coordinating orders to reduce the number of transports.

4.4 Responsibility

It is the purchaser's responsibility to follow the guidelines and instructions made for
purchases at SLU. The Environmental Coordinator is responsible for informing the staff
about the purchase process in the environmental management system.

4.5 Fuels for vehicles

Vehicle fuel purchases are divided into two categories: refueling cars at a gas station, for
which there is a governmental agreement, and refueling work vehicles from a local bulk
delivery station, for which SLU has a local framework agreement.

4.5.1 Refueling at a gas station

There is a governmental agreement which shall be used when refueling at a gas station and
purchases shall be made in accordance with this. Information on the agreement and the
supplier is found in the e-commerce system.

SLU strives to buy low-carbon vehicle fuel and therefore the purchase of diesel and gasoline
must be made as environmentally friendly as possible, but the agreements must be followed.
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4.5.2 Fuel for work vehicles and machines

In accordance with SLU's striving to reduce CO; emissions, HVO should be used primarily,

provided that it is compatible with the existing machinery.
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